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FOREWORD
For nearly 20 years, the Trinity Cultural Exchange Program has provided a 

wonderful experience for students in Year 10 to spend six weeks in a different 

environment.  

AIMS
The aim of the Trinity Cultural Exchange Program is to provide students with an 

opportunity to interact with other cultures, improving their understanding and 

tolerance, while developing their interpersonal skills. 

Participants form lifelong friendships and networks abroad as well as further 

develop their independence.

Oakham School, United Kingdom
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THE PROGRAM
The Program is a reciprocal one, and each exchange family is expected to host an 

exchange student in return. A Working with Children’s Check is required by each 

host parent or any adult who will have direct involvement with the exchange 

student while he is in Melbourne.

No fees are payable to the exchange school, however parents are responsible for 

arranging air fares and spending money.  Travel insurance for the duration of the 

exchange is covered by the Trinity travel insurance policy. You may wish to take 

further insurance out if you require it.  You should take out additional travel 

insurance if the student is doing additional travel after the exchange.

Year 10 Exchanges are for approximately six weeks, and are arranged with schools 

from Canada, South Africa and the United Kingdom.

PARTNER SCHOOLS
The School has an association with the following Schools:

SOUTH AFRICA
St David’s Marist Inanda   Inanda, Northlands

CANADA
St Michael’s University School  Victoria, Vancouver

Southridge    Surrey, British Columbia

Crescent School    Toronto, Canada

UNITED KINGDOM
Oakham School    Rutland

King Edward VI School    Stratford upon Avon
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PREFERRED DATES FOR EXCHANGE

OUTBOUND INBOUND  

December / January July / August

August / September February / March

If parents have contacts with other schools they believe may be suitable, all 

arrangements must be made through the Exchange Coordinator.

PERIODS OF EXCHANGE
Students are not able to undertake exchanges during Trinity examinations or 

work experience periods.

Trinity’s Term dates are as follows:

TERM 1

Friday 29 January - Thursday 24 March

TERM 2

Wednesday 12 April - Friday 24 June

TERM 3

Tuesday 12 July - Friday 9 September

TERM 4

Monday 3 October - Wednesday 7 December
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APPLICATION
Boys interested in a cultural exchange visit must complete the following steps:

1. Complete the Student Profile Application and personal essay, which can be 

downloaded from Trinity Intranet and attach a photo of yourself.  Please 

complete this Form carefully.  If you are successful with your application, 

this document will be sent to the Exchange School to indicate basic 

information about you and to assist with the selection of a host family.  

Please email your Student Profile Application and photo to the Exchange 

Coordinator, Mr James Sherratt.

2. Parents must complete the Host Parent Questionnaire which can also be 

downloaded from the School’s intranet.

3. Students may request a particular country for exchange.  The School 

reserves the right to make the final decision on country of exchanges.

Student preferences will be considered, but not binding.

4. An interview will be arranged for students to articulate their reasons for 

wanting to participate in the exchange program. This interview will be 

arranged shortly after lodgement of the Student Profile Application.

5. Successful students must attend another Information Session after 

acceptance into the Exchange Program.
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ELIGIBILITY
Students are matched with Schools where there is a high likelihood of the 

exchange being successful.  Student’s interests, hobbies, personality, background 

and knowledge of a country are all considered for assessment.

Students are accepted into the Program on the strength of their Application, 

their interview and their ability to carry through the application procedure.

Boys must also have a proven past involvement and contribution to the School 

and a degree of maturity.

High academic skills are not a pre-requisite for selection, however students 

must have demonstrated they would be capable and willing to undertake work 

independently while away, in subjects of a cumulative nature, such as languages 

and mathematics.

Exchange students take on the role of ambassador for Trinity and their country 

while away and the School chooses to accept a student’s application on merit.

St David’s Marist Inanda, South Africa
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STUDENT CODE OF CONDUCT

REPRESENTATION
Exchange students are expected to understand their role as ambassador for 

Trinity, Melbourne and Australia, as well as for their families and self.

They must conduct themselves with integrity, common sense and courtesy, and 

the rights of individuals, the group and the School must be respected at all times.

They must have consideration for others and be especially aware of any cultural 

differences and expectations, having respect for the community they are visiting, 

its people, their property and laws, as well as their customs and traditions. 

Students must respect all School Rules and Regulations and comply with the 

dress code of the host school.

Usage of Social Media and the uploading of photographs and other material 

must be approved by the Teacher in Charge. It is recommended that such 

interactions be restricted to family and close friends.

No student is permitted to smoke, consume alcohol or other drugs at any stage 

during the exchange. Students should participate in cocurricular activities 

available to them.

Each exchange student should be prepared to speak about their own school and 

country at their host school, if required. In this regard, it is necessary for students 

to acquire as much knowledge about Australia, particularly Melbourne, together 

with our political system, sports, history and tourist spots. Students may 

also be called upon to make a presentation to future students at an Exchange 

Information Evening.
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ACADEMIC
The Exchange Program is primarily an academic one and each student must 

attend school during school hours.  He must participate in all classes timetabled 

for him and undertake expected homework tasks set in class.

Students are expected to undertake school work from their Home School  while 

away, and they must speak to their respective teachers prior to leaving determine 

which they must take with them. A Student Worksheet must be completed by all 

exchange students and kept for reference during their exchange.

Boys should read about and research their host country before their departure so 

they have some knowledge on arrival. Boys are required to read at least one book 

on the local area, which characterises their host country.  Books can be obtained 

from the Senior Library.

Students are required to keep a journal/diary which reflects their time on 

exchange. On their return, students will have debriefing sessions with the 

Exchange Coordinator.

HOMESTAY
Students must follow reasonable rules of their host family and assist with chores 

and obey curfews. 

Any serious breach the School’s behaviourial standards may result in the student’s 

immediate return to Australia on the next available flight. In this case, he would 

fly as an unaccompanied minor with additional expenses to be borne by his 

parents. The final decision on the removal of a student will be made by the 

Exchange Coordinator in consultation with senior staff in Australia.
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PREPARATION FOR DEPARTURE

Each student must have established a relationship with his host and exchange 

partner prior to departure via email and/or telephone. They should make their 

host family aware of any medical issues, as well as arrival details once known.

The exchange student must also keep the Exchange Coordinator informed of all 

travel and other arrangements via email or personal contact. He should provide 

the Exchange Coordinator with a copy of all travel details prior to departure.

It is the responsibility of the exchange student to liaise with his teachers about the 

work he will be required to complete while on exchange. Students must complete 

a Student Worksheet, which should be signed off by each of his teachers, and then 

submitted to Nicola Borcoski, Director of Admissions prior to departure.

The Exchange Student must attend a departure meeting with the Deputy 

Headmaster, to discuss behaviourial expectations during his exchange, and he 

should also obtain a Trinity Prospectus and a copy of The Mitre for his Host 

Family from the Director of Admissions.

Finally, students are not permitted to carry out fundraising at the School to fund 

exchange or international visits.
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GUIDELINES AND OBLIGATIONS 

HOME AND HOST SCHOOL
• Ensure a welcome, friendly and positive school environment.

• Ensure the safety and well being of the exchange student.

• Ensure that the student is placed in a stable and safe home environment.

• Provide a timetable and interesting school program.

• Involve the visiting student in a range of co-curricular activities.

• Support the student socially and academically while at the school.

• Equip the student with necessary books and technology.

• Keep in touch with the student’s school.

HOST FAMILY
An information session will be arranged for all exchange students to discuss:

• the responsibility of hosting a foreign student and their welfare

• the financial obligations of hosting a student

• liaison between the host family and the foreign student’s family to 

establish a relationship and confirm travel arrangements

• airport pick up and departure arrangements

• requirements surrounding Working with Children’s Check

EXCHANGE STUDENT’S FAMILY
• to prepare the student for all eventualities

• to organise and pay for flights to and from the host country

• to provide sufficient and appropriate clothing

• to provide sufficient pocket money

• to arrange additional travel and medical insurance if required

• to keep in contact with their child during the exchange

• to keep in regular contact with the host family before and during the 

exchange
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VISAS AND TRAVEL
Students are responsible for obtaining the following:

PASSPORT
Exchange students should have all documentation in place well before departure. 
Applying for and receiving a new passport can take up to four weeks from 
lodgement at the Post Office. The passport must be valid for at least six months 
after the scheduled return date. 

VISAS
Exchanges organised through the School are classified as a cultural exchange, the 
terms and conditions of which have been agreed upon between Trinity and its 
associated exchange schools. As such, students travel as tourists and, provided 
they have return air tickets, proof of funds and are Australian citizens, they may 
stay, visa-free, up to:

• 90 days in the United States of America
• six months in Canada 
• six months in the United Kingdom
• indefinitely in South Africa

St Michael’s University School, Canada
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AIRFARES
Carefully select airfares from your travel agent. The cheapest fare may mean 

being locked into travel dates. It is best for students a long way from home to 

have some flexibility. 

For safety reasons, students must take the most direct route to and from their 

exchange country. Students are strongly advised, where possible, to travel in 

pairs. This is to provide companionship, but also to assist with the general 

management of travel. 

Please note that some airlines may not allow children under the age of 14 to 

travel without being accompanied by an adult. Please check with your travel 

agent regarding booking a flight for an underage student.  

TRAVEL SAFETY
When students travel on their own they must take responsibility for themselves. 

It is important for all students to:

• have adequate health and travel insurance

• have telephone and email access

• take the shortest route to and from the exchange country

• not carry any item for anybody else in their luggage

• always pack and carry their bags themselves and lock them

Independent travel is not permitted as a part of the exchange program. 
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SCHOOL INSURANCE POLICY
Exchanges arranged by the School are covered by the Trinity Grammar Insurance 

Policy. The benefits are as follows:

Death and Capital Benefits     $ 500,000

Death and Capital Benefits – Students   $ 50,000

Accident Weekly Benefits (Limited to 56 weeks)  $ 2000

Overseas Medical Expenses     Unlimited

Emergency Medical Evacuation    $ 500,000

Repatriation of Mortal Remains    $ 50,000

Loss of Deposits/Cancellation Fees/Additional Expenses $ 100,000

Personal Liability      $ 5,000,000

Baggage/Travel Documents/Credit Cards   $ 17,500

(Limit $5,000 any one item)

Money       $ 5,000

Alternative Employee/Resumption of Assignment Expenses $ 20,000

Rental Vehicle Collision Damage and Theft Excess Waiver $ 2,500

Missed Transport Connection    $ 5,000

Kidnap & Ransom     $ 500,000

Political Evacuation     $ 20,000

Corporate Travellers Family Assistance up to   $ 25,000

Aggregate Policy Limit     $ 10,000,000

Except: Kidnap & Ransom    $ 2,000,000

 Political Evacuation    $ 100,000

There is an excess of $50 for each and every claim.  
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The following situations are not covered:

•	 Fines, punitive or exemplary damages

•	 Person engaged in air travel except as passenger in any properly licensed 

aircraft

•	 Deliberate self-inflicted injury

•	 Radioactivity and contamination from nuclear waste

•	 Sexually transmitted diseases

All students also have personal accident cover.  This cover is worldwide, 24 hours 

a day and 365-days a year.

If you feel that, in addition to the School’s policy, you wish to take out your own 

insurance policy, please feel free to do so.

MEDICAL CHECKS AND DOCUMENTATION
It is suggested that students carry any medication they require with them during 

travel. Your General Practitioner can advise what medication is prohibited on 

entry to certain countries.

Your General Practitioner will be able to advise if any immunisations are 

appropriate for your destination country.
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UNIFORMS
All exchange students wear their own school uniforms during exchange. If the 

visiting exchange student does not wear a school uniform then they will be 

expected to wear professional attire:  shirt, tie, trousers, leather shoes and jacket.

 

Trinity students should wear their Trinity uniform if they are in a school with a 

uniform. If no uniform is worn, neat casual clothing is appropriate. The exception 

to this is Somerset College, where students must wear the Somerset College 

uniform. Host families and the second-hand clothing facility at Somerset assist 

with providing uniform items.

MONEY AND VALUABLES
Please discuss this with your host family as any extra travel or activities may need 

to be paid for. We suggest you take about $100 worth of local currency so that 

you have money on arrival.  

Take advice from your bank about the most suitable and secure product for 

travel. Debit Travel cards are now widely available and limit potential losses. It 

is suggested that travellers have at least two means by which to access funds, and 

that these are stored separately. 

VALUABLES
Take only valuables you are prepared to lose. It is recommended that you take a 

mobile phone. The phone should be unlocked and suitable for use in the country 

to which you are travelling. A local SIM card will reduce costs of receiving and 

making calls and will be a lot cheaper if using mobile data. Your mobile phone 

provider will be able advise about a suitable product for the period of exchange.
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COMPUTERS
Trinity students on exchange may choose to take their laptop computers, however 

this is not compulsory. Trinity provides a computer for visiting students. 

CLOTHING AND PACKING
Conditions vary at different times of the year and in different parts of the world. 

Before departure, please check the temperature range and conditions likely at 

the times you are visiting. Be prepared for all conditions. Your host family is the 

best source of advice.

Things to remember:

• Summer or Winter Trinity uniform

• Neat casual clothing for visiting sites and friends of host family

• Everyday wear including clothing for outdoors

• Toiletries and personal hygiene materials

• Towel, bathers (if warm), casual and formal footwear

• Gifts for your host. Consider something with an Australian flavour, 

however no alcohol please.

• Money and valuables should be limited, as much as possible

• Documentation, passport, visa

• Some exchange schools run camps during the exchange period, for which 

certain items may be required. There is usually assistance from the host 

families and the schools if this is the case, however you may be required to 

pack particular items of your own. You will be advised of this.
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AIRPORT TRANSFER
The host family is responsible for transfer to and from the airport unless the host 

school only offers boarding, in which case the host school is responsible.

IMMUNISATIONS
For the United Kingdom, United States of America and Canada no immunisations 

are compulsory. For South Africa certain vaccinations are recommended. Please 

consult your General Practitioner for advice.

GRIEVANCE POLICY
Any grievance should be reported to the Host Exchange Coordinator, who will 

arrange mediation between the visiting exchange student and his host family.

In extreme cases, a decision may be made for the student to return home or find 

a new homestay, in which case the Headmaster of the host school and the home 

school as well as the home exchange Coordinator, will become involved in the 

decision making process.

Grievance forms are available from Ms Nicola Borcoski, Director of Admissions.

SAFETY
In the event of any world disaster or outbreak of epidemic, the School will be 

guided by the Department of Foreign Affairs and Trade’s (DFAT) assessment of 

the situation.

Should DFAT advise that non-essential travel to one of the exchange countries 

be deferred, the Exchange Program will be suspended. We recommend that 

students register their travel with DFAT via smarttraveller.gov.au

http://www.smarttraveller.gov.au
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PRIVACY POLICY

The School’s Privacy Policy can be viewed at trinity.vic.edu.au

IMPORTANT CONTACTS

Exchange Coordinator

Mr James Sherratt

sherratj@trinity.vic.edu.au or 9854 3600

Director of Admissions

Ms Nicola Borcoski

borcoskin@trinity.vic.edu.au or 9854 3600

Deputy Headmaster and Head of Senior School

Mr Rohan Brown

brownr@trinity.vic.edu.au or 9854 3600
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